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                      FOREIGN TRAVEL REQUEST
for work under a

CALTECH INTERDIVISIONAL AUTHORIZATION (IA)
This form must be completed by the CIT PI and returned to Pat Spray, JPL Financial Accounting, at (alan.m.zinniker@jpl.nasa.gov) to obtain JPL approval.

Please fill in electronically and do not write by hand in text fields.

TITLE OF PROPOSAL/EFFORT: 
IA#: 

TYPE OF TRAVEL (Please mark all that apply.)
(  Programmatic   (  Conference   (  Workshop   (  Seminar   (  Symposium 

(  Conference planning meeting   (  Training or Educational Opportunity
NAME OF TRAVELER: 








PURPOSE OF TRIP: 












ITINERARY

DEPARTURE/RETURN

	DATE
	FROM
	TO

	
	
	

	
	
	

	
	
	


Does travel include the presentation of papers or abstracts?      ( YES      (  NO    

Will travel costs be covered by a realignment of existing funds?        ( YES      (  NO    

If Yes, attach a revised budget indicating the realigned categories.

If No, do not complete this form and submit a “Supplemental” proposal to OSR.

_________________________________________________________________________

For JPL use ONLY
JPL PI APPROVAL:

	PROGRAM/PROJECT MANAGER & Date




Approval will be e-mailed by Alan Zinniker to CIT PI with a copy to Caltech Office of Sponsored Research (OSR).
No travel reservations should be made by Campus until JPL approves the new foreign travel.  

If campus sends OSR the Foreign Travel Request Form, OSR will forward it to Alan Zinniker, but it is the responsibility of the requesting GM/PI to follow-up with Alan Zinniker to confirm receipt, need for further information and approval.
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